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Introduction

The availability of new technology for producing Flectronic Projections (overheads, slides, videos and PowerPoint
presentalions) and related teaching atds provides a real opportunity for the Coast Guard Auxiliary to incresse the
effectiveness of our classroom instruction, However, it also raises some new challenges. It is necessary to establish
both policy and guidclines for development, distribution and use of this technology to caphure the benefits yet avoid
mfringement of copyright material or dissemination of incorrect information, Moreover, creation and distribution of
new material by various Auxiliary units may jeopardize approval and accreditation. For example, several of our
courses arc NASBLA approved. This approval requires that the material included be in compliance with NASBL.A
rTequirements in tomms of scope and coverape. Individual Auxiliary units may not be aware of these requiremems
and, unwiltingly, create problems. This said, we do not wish to stifle creativity or unduly limit the opportumity for
units to create enhanced presentations~-particularly thosc (hat deal with local conditions/hazarde/regulations.

The following policy staterment is designed to assist Anxiliarists, at all levels, to better cope with copyright and
accuracy issues while at the same time not jeopardizing the intcrest of members or the Auxdliary as a whole.

Policy

» Individual Auxiliary units are encouraged to supplement existing audio-visual {(AV) material provided by
Nationat Staff. “Supplement” is the operalive word. The material coversd in the National-supplied texts must
be covered in class, Instructors need to be aware that modifications to the syllabns may result in the course not
fuifilling applicable requirements. The use of local scenes, portions of chans, ete. 1o augment harionally
produced Electronic Projections and printed material is acceptable and does not reguire explicit approval,

e Aundliarists may not use the copyrighted material of others in these supplementary materials without express
written permission from the copyright holder. (Generally, matcnial published by the governmen! is nol
copyright, so use of material taken from government poblications—-unfess a copyright acknowledgment is
included-—should nof result in problems. Please be mindful that certain governmental publications utilize
material that is copyright protected by others, Accordingly, permission must still be obtained in these cases
from the original copyright holder.)

«  Auxiliarists who create electronic projections as a personal teaching aid for his/hcr own use may uiilize
CGAUX public education matcrials without approval so long as the material is presented without alteration.

e Auxiliarists may wish to create new materiafs and distribute this material 10 other units through such means as
posting Electronic Projections on Flotilla, Divigion, or Distnct wcb sites, creution of CD-ROMSs, or other
methiods, In so doing, Auxiliarists should be aware of the fact that Coast Guard Auxiliary National Board, Inc.
(hereinafter CGAUXNR, Inc.) has copyrighted the material contained in our texts, Electronic Projectiens, and
related course materials. Posting this material on web sites, efc., without specific anthorization from the
President of CGAUXNE, Inc. or his designatc is an infringement of this copyright and the unit distributing the
material could be subject to legal action by CGAUXNSBI, Inc. Thus, any material taken from Auxiliary texte,
Electronic Projections and other course support material, must be submitted 10 CGAUXNB, Inc. through iis
president or designate for approval,

e Original material preparcd by an Auxiliary member or an Auxiliary unit that is not {imited 10 focal scenes,
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portions of charts, etc., that is distributed to others, including other Auxiliary instructors, for use in public
education courses must be reviewed and approved. The DSO-PE bas the authonty te review and approve this
material. Aliermatively, the DSQ-PE may rcfer the matter to the Dircctor of Education for approval. If an
Auxiliary member or unit wishes to have cducalional material posied on the pational web sitc, this material
must be approved by the DC-E. Approved materials shall be indicated as " Approved, DC-E, CGAUXNE, Inc.”
on cach overhead or slide. Alternatively, the originator may desire (o affix a CGAUXNB, Inc. copyright on the
matcrial to be distributed. The DC-E shail be informed of such a request.

¢ In the case of original matcrial submitted to the DSO-PE for approval, the Awdliarist who originates the
material must attest in writing to (he fact that this materiat s not covered by copyright and/or a copy of written
permission to use copyright material sent to the DSO-PE. Use of the standardized approval form adopled by Lthe
Department of Education shall be utitized 10 obtain aecessary approvals.

» It is impomant that all Electronic Projections used in pnblic education and having national approval, have the
same basic format (type fonts, colors and graphic layouls).
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